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HERE IS YOUR “IMMEDIATE INSTITUTE”:


Accelerated Bible school development.


All you need to get your Bible school up and running!





We are pleased to enclose the CD ROM that will assist you in establishing your Bible school.  The data is organized into several folders. Click on the folder, and a list of its file contents will appear.  Click on the file, and it will open.





The folders and files included on the CD ROM are as follows:





	INTRODUCTION FOLDER:





Introduction: Biblical foundations for starting a school, an introduction to Harvestime, 


the strategy of reproduction,  and strategic steps for starting an Institute. 





Table Of Contents:  To use if you want to print out all the materials and insert them in a binder.





ORGANIZATIONAL FOLDER:





Budget And Finances: This file provides a sample school budget and guidelines for 


financial integrity.





Foundational Documents: This file provides guidelines for formulating foundational 


documents, a doctrinal statement, and a statement of purpose for your school.





Organizational Chart: This file provides suggested administrative positions and 


responsibilities for the school.  You may add or delete positions as deemed necessary for 


your own school.





Publicity: This file provides sample brochures, news releases, radio or television ads, 


bulletin inserts, posters, flyers, invitational letters, and ideas for promoting your school.

















CURRICULUM RELATED FOLDER:





Curriculum: Introduction to Harvestime curriculum, course listing,  and course order 


form.





Examinations:  Examinations for Harvestime International Institute courses.





Exam Answer Sheet: Standard blank answer sheet for taking exams.





Examination Answer Keys: Answer keys for all exams.





HANDBOOK FOLDER:


	


Faculty Handbook: A model handbook for faculty members, ready to personalize by 


adding or deleting information relevant to your own school.





Library Manual: This manual provides basic guidelines for establishing a college 


library.





Student Handbook: A model handbook for students, ready to personalize by adding or 


deleting information relevant to your own school.





Student Ministries Handbook:  A model handbook for student ministry and intern 


programs.





FORM FOLDER:





Forms: Standard forms ready for personalization, including forms that may be used for 


a student data base to record grades, transcripts, etc.





CORRESPONDENCE FOLDER:





Correspondence: Standard letters ready for personalization.





COURSE SYLABBI FOLDER:





Course Syllabi: Simple outlines to get you started in developing your own syllabi for 


courses.





You may not use all of this material when you first start your school, but we have tried to provide everything necessary to organize a functioning Institute. 














HERE IS HOW TO USE THE CD ROM:





1.	Place the CD ROM in your CD ROM drive and log on to that drive. 


2.	All the files are in Microsoft Word.  You must have Microsoft Word or a word processing program that will transfer the files from Word into your own word processing program.


3.	Copy all of the files to your own hard drive so you will be able to edit and personalize them.  You cannot write to the CD ROM.


4.	Click on a folder to view a list of files in that folder.


5.	Click on the file name to open that file.


6.	Go through each file you transfer to your hard drive to personalize it for your own school, check the formatting (this will vary due to different printers and word processing programs), and then print out the file.





In addition to the enclosed  “Immediate Institute” CD ROM, we can also provide:





Curriculum: You may order curriculum by the order form included on the CD ROM or by ordering on-line at: http://www.harvestime.org





Consultation: We will be happy to send a representative to assist you in establishing your school for a nominal cost.  Please contact us regarding this service.  





Seminars: We have several anointed teachers who can teach intensive seminars on various topics.  Please contact us if you are interested in conducting a Harvestime seminar in your area.  





If you have questions regarding the enclosed materials or would like our further assistance in establishing your school, please contact:





	Harvestime International Network


	3092 Sultana Dr.


	Madera, CA. 93637, USA


	Telephone: (559) 661-1126


	http:www//harvestime.org
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