[HARVESTIME INTERNATIONAL INSTITUTE]


[Insert  address and telephone information.]

















Date











Name


Address


City, State, Zip





Dear   :





Greetings in the name of the Lord.





This is a friendly reminder that we did not receive a payment on your account during the previous month.  





Please mail a check for at least the minimum payment amount of _________.  





If you have already mailed your payment, please disregard this notice.





If you have questions about your account or any other inquires, please don’t hesitate to call at  [telephone number].





Sincerely,











Name


Administrator











